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Delegate reimbursement and disclosure policy.
 PURPOSE: The purpose of this policy is to outline the reimbursement of members of the Minnesota ENA who are serving as Delegates to the ENA General Assembly. This policy is meant to explain how Delegates are assisted in their travel reimbursement as it relates to Internal Revenue Service Code.

 POLICY: Minnesota ENA recognized that members serving as Delegates to the Emergency Nurses Association General Assembly may be receiving funds from sources other than Minnesota ENA and their personal finances. 
Pursuant to rules in the Internal Revenue Service code, members are NOT to “personally profit” from Minnesota ENA reimbursement. Therefore, all Delegates must declare if they are receiving funds for travel, per diem or any other monies received for attending the General Assembly.
 If receiving monies from non-ENA (i.e. your hospital, grants, or any other money that is not from you personally or MN ENA), members are to disclose those funds. Those funds will be subtracted from the amount the Minnesota State Council contributes.   For example, if the State Council determined reimbursement amount for Delegates is $600.00 and the member received $300.00 from other sources (their employer, etc.) then they are entitled to $300.00 from Minnesota ENA.

 If a member receives funds from an outside source towards the Scientific Assembly portion of the conference, this is allowed. Minnesota ENA will only assist with funds for delegates for the General Assembly portion of the event.  
Minnesota ENA monies may be used for airfare, hotel accommodations, taxi/shuttles, or other travel related expenses may be paid in the form of a per diem by the local Chapter. 

Individual Chapters may assist with expenses which exceed the State Council amount, as long as the chapter contribution does not allow the member to “personally profit” from the financial assistance. 
 All monies from Minnesota ENA MUST be accounted for by individual itemized receipts (i.e. if from a hotel it must have all items listed, not just the total amount). If a Delegate knowingly accepts fund from an outside source and from Minnesota ENA, thus “personally profiting” from attending the General Assembly, they will be subject to the following consequences: 

A. Delegate will reimburse Minnesota ENA ALL monies received from Minnesota ENA. 

B. Delegate/member will not be able to apply as a Delegate for future General Assemblies for no less than 5 years. 

C. Delegate/member will not be able to run for a Chapter or State elected office for no less than 5 years. 

Disclosure of anticipated or real outside funding: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature and Date:

____________________________________________
