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IRS status and Federal /State Filing responsibilities:

1. IRS Tax Status
A. The Minnesota State Council must have 501(c)(3) tax exempt status as an educational association from the Internal Revenue Service (IRS).

B. National ENA administers a group exemption process to assist state councils to achieve (c)(3) status without individually going through the expensive and lengthy IRS application process.

C. The 501(c) (3) status is for federal income tax purposes only; the Minnesota State Councils shall retain their independent status, their own FEIN and are responsible for meeting all applicable federal and state filing requirements.

D. The Minnesota State council must file a copy of their completed and filed Form 990 with ENA Member services immediately upon filing with the IRS.

E. Minnesota has successfully met the requirements to be included in ENA’s group exemption; there is no annual form or other process for the state council to complete in order to retain its 501(c) (3) status. National ENA completes an annual filing for the group exemption which simply lists the name, address and FEIN of the state councils included in the exemption. The ENA filing confirms to the IRS that the councils are continuing to work towards the advancement of emergency nursing through education and public awareness.

F. The national ENA Finance Department will assist states with this group exemption process.

2. IRS Filing Responsibilities

A. Who must file – The Minnesota State Council has the responsibility to file with the IRS an annual information return (Form 990xx) for reporting financial activity. For reporting purposes, state councils that have chapters consolidated within the state council must combine all chapter financial transactions with the state council financial transactions. It is the responsibility of the state council to establish policies and procedures for the reports chapters must file with the state council. Chapters are responsible for following the prescribed state policies and procedures so that chapter financial transactions can be reported in a timely manner by the state council.  

B. Minnesota will maintain a accountant/CPA to advise, and file Federal and State documents. The current firm is LarsonAllen. 

C. Filing Requirements – Filing requirements are based on gross receipts. Gross receipts should not be confused with net income or profit. Gross receipts are the total amount the organization received from all sources during the year, without subtracting any costs or expenses. Gross receipts include ENA assessments, TNCC/ENPC fees, injury prevention revenues/grants, fundraising revenues and any other revenues, even if some or all of the funds are deposited in separate council accounts.

4) Form 1099 will be provided to anyone that has received $600 or more, in payment for services provided to the state council during the fiscal year. This is a comprehensive amount across all MN entities. 

a. A form W-9 “request for Tax-payer ID” will be obtained from anyone receiving any income from any Minnesota ENA “group” This will be done in advance of any payment being made. These forms and amounts are to be sent to the State Treasurer by Jan 1st of each year. (Further guidance on what is considered income is found in the National ENA Treasurer’s guide): 

http://www.ena.org/statecouncils/Treasurers/Documents/TreasurerGuide12-2008.pdf
5) Tax information requested by the Minnesota State Council Treasurer and/or Tax Consultant for State and IRS filing will be submitted in a timely manner to the requesting body. Failure to comply, will result .in consequences,- see Tax ID use policy. 

3. State Filing Requirements

The Minnesota State Council shall ensure state filing requirements are met in addition to the federal requirements.

A. Retention of the state council 501(c)(3 )corporate status:

Incorporation is a state function. There is no more important state requirement than maintaining your corporate status in good standing. Having a corporate shell is what protects state leaders from personal liability should there be a claim against the state.

Minnesota must file annually to remain in good standing. This report is prepared by our accountant and filed by the State Treasurer. 

B. Required annual State information returns:

Many states regulate public charities such as 501(c) (3) nonprofit organizations. In Minnesota we file annually to maintain a non-profit status as a 501(c)(3) organization.  

C. Required sales tax returns:

a. If Minnesota State Council sells items such as sweatshirts, magnets, pins, or other similar merchandise on a regular basis, we may have to charge sales tax and therefore will be subject to state sales tax filing requirements

